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Setting Up Your Registry Online Account
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If you are a long time Registry member or a person brand new to the Registry, you will need to set up
an online account to access your online and services.

To do so, please follow the steps below:

1. Visit our website at www.the-reqistry.org.

2. On the left hand side of the home page, you will see a box titled 'My Registry'. You will notice at the
bottom of that box the words "Register As:" There you will choose Practitioner and enter the
information requested. You may find that you already have a Registry record started. A record was
started for you if you took a course where the trainer was required to enter your attendance.

*1f you do see information that would indicate we have you in our system (although the details may
need to be updated), make note of your Registry ID number and click on the Password Reminder button

if needed.

*1f you do not see a record for you, you will be asked to enter information. Once you have entered the
requested information, a password will be sent to you.

You will then come back to the Registry website and log in with your Registry ID number and
Password. Be sure to choose ‘Individual’ as your User Type. You can then access your Registry record
and renew your certificate online by editing the information and clicking on submit.
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See back for information on items to have on hand when you fill out your application!


http://www.the-registry.org/

1. List of past and current employers including license number if worked at a
licensed facility, address and start and end dates of each employment.

And if applicable:

2. Copy of Entry Level completion postcards

3. Copy of CPR and First Aid card

4. Copy of High School diploma (if you did not attend college)

5. Copy of official transcripts (internet copies not accepted)

6. Training certificates from the past year

7. Certificates of attendance from the Registry and any barcodes — not matter
the date of the training

8. Professional Contribution documentation — membership cards,
accreditation verification, cooperating teacher certificate, etc.



