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YoungStar:  
Track 3: School Age Only  
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YoungStar Tab 
Classroom information is under the 

YoungStar tab.  
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YoungStar Tab 

Includes Director of Record or Site Supervisor and Groups of Children 

Total capacity from DCF regulated care data. This is not the total of 

all classroom capacities. 

This number controls how many groups or classrooms can be added.  
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Add Director of Record or Site Supervisor 

Click Add director and then select the employee. 

To be selected the person must have: 

• Have a title of Director 

• Received a Certificate after 1/1/2009 
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Add School-Age Group 

Director/Site Supervisor will name each School-Age Group. 

These are not physical classrooms but are classroom groupings. 
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Edit School-Age Group 

The Director/Site Supervisor adds Group Leaders and staff 

Individual room capacity is required.  

‘Add Teachers/Group Leaders’ must 

be selected  to designate any staff 

persons as the lead.   
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Select Teacher 

Group Leaders are chosen from a list of employees. 

Selection is allowed as 

lead group leader if:: 

• Individual has  

received a Registry 

certificate after 

12/31/2008. These will 

reflect the current 

levels 

•Individual may only 

be lead group leader 

in one classroom 

including other 

facilities. 
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Add Teacher/Provider Details 

Leave the end date blank if they are current 

The form will not allow a person to be lead 

teacher in more than one group. This includes 

groups at other programs. 

 

Make sure to add an end date to group staff 

records when a person changes groups. 

If you have a problem adding a lead teacher 

because of this rule, make sure you check the 

start and end date for that teacher in each 

group they are assigned.  
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Add Teacher 2 

Staff can be assignment to two groups  but cannot 

be lead teacher in more than one. 

 

If the person is in another group the user is will be 

asked if they would like to end the other group 

assignment. 

 

Additional teachers may be added 
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YoungStar Tab 


